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Bulletin Number:  

MN_IB_14: Add Item with a Required Admin 
Method  

Distribution Date:  

10/12/2023 

Effective 
Date:  

Ongoing 

Contact Point: Metrc Support Subject:  Add Item with a Required 
Admin Method 

Topic: Terminology for Admin Method when Adding Items 

 
 

Greetings, 

Metrc and the Minnesota Office of Medical Cannabis are pleased to bring you some 
updates and information on changes and best practices in Metrc regarding adding Items.  
This bulletin is intended to update and clarify the process for adding Items by using the 
required jargon for Administration Method as outlined by the Minnesota Office of Medical 
Cannabis. 
 
Please read on for further information and updates.  
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Overview of Required Admin Method Jargon 

 
 

Minnesota Office of Medical Cannabis is requiring licensees to move forward with a 
standard naming convention when it comes to Admin Method within Metrc. This pertains 
to all licensees that have the ability to add Items within Metrc. When selecting the Add 
Item button and completing the action window, the Admin Method needs to be one of 
the following options pertaining to a specific Category. 

 

Inhalation: Vaporized or combusted product that is inhaled through the mouth 
and absorbed via the lungs. 

  E.g., dried flower, vapes. 

Enteral: Product is swallowed and absorbed via the gastrointestinal tract. 

E.g., tablets/capsules, gummies, oral suspensions/solutions (directed to 
swallow). 

Oromucosal: Product is held in the mouth/under the tongue and absorbed via 
the oromucosal lining. 

  E.g., sublingual sprays, tinctures, lozenges, oral spray (held in oral cavity). 

Topical: Applied to surface of the body/skin. 

  E.g., creams, lotions, balms. 
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Adding an Item with The Required Admin Method 

1. When adding an item in Metrc, select the Admin area on the navigational toolbar 
and then select the Items option in the drop-down menu. This is shown in Figure 
1.  

 

Figure 1: Selecting Items option from the Admin area dropdown 
 

2. On the Items grid, select Add Items button. This will open the Add Items action 
window.  

 
 

 
 

Figure 2: Select the Add Items Button 
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3. In the action window enter the Admin Method provided by The Minnesota Office 
of Medical Cannabis. Please ensure that the correct jargon is being followed that 
was provided by the State to remain compliant. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Figure 3: Add Items Action Window with Admin Method field 
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